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Content Checklist

Preliminary review for museums wishing to contribute content to MIMO 

Introduction

· Please fill in this form as accurately as possible

· Save it as an MS Word document [.doc]

· Email it as an attachment to Norman.Rodger@ed.ac.uk 
Summary of the questionnaire

The review consists of four sections:

1. Contact information

2. Overview of your collections

3. Digital Content

4. General Information
5. Supporting material
	1 - Contact Information

	1-1
	Organisation name
	

	1-2
	Address
	

	1-3
	Website address
	

	1-4
	Primary contact person 


	

	1-5
	Alternative/Technical contact persons
	


	2 - Overview of your collections

	2-1
	Number of instruments in your collection 
	

	2-2
	Can you break these down into numbers per category Please use MIMO-keyword categories:


· Electronic instruments 

· Elements of musical instruments  

· Keyboard instruments  

· Mechanical instruments  

· Mirlitons  

· Other instruments  

· Percussion instruments 

· Stringed instruments  

· Wind instruments  

	

	2-3
	Do you have a database?

What software does it use?

Do you have web access to your database?


	

	2-4
	To what extent is your collection fully recorded in your database?


	

	2-5
	Can you please supply information on:-

· the levels of detail in the records

e.g. the categories/fields used – name/maker/date/place etc.
	

	2-6
	Do you have an OAI repository?
	


	3 - Digital Content

	3-1
	Images

How many instruments in your collection have been digitally photographed to a quality which could be used for printed publication?

In what format are your digital images? (e.g. jpeg, tiff, size)

Do you have multiple images (e.g. to highlight detail) of instruments?


	

	3-2
	Audio

How many instruments in your collection have digital audio recordings?

In what file formats are the sound files? - e.g. wav, aiff, mp3 etc.
	

	3-3
	Video

How many instruments in your collection have digital video recordings?

In what format are these? e.g. MPEG2, Quick Time, Flash Movie etc.


	

	3-4
	Do you hold copyright on all digital content?
	


	4 - General Information

	4-1
	Please supply further reasons why your institution wishes to have its content surfaced via the MIMO partnership. 

	4-2
	Do you (or your institution) have any areas of expertise that can be brought to the partnership?


	5 - Supporting Material
In addition to the above information, please supply the following examples with this questionnaire:

	4-1
	A screen shot of a sample record from your database

	4-2
	A typical high quality image of an instrument from your collection (if possible please match this image with the above sample record)


Norman Rodger
Page 1 of 3
20/06/2014

